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I TICARI / BUSINESS I
I Gerekli belgeler listesi / Required Documents I

Complete

Uncomplete

Not
applicable

-Pasaportun asl : 10 yildan eski olmamall, icerisinde 2 adet bos vize sayfasi bulunmali ve planlanan déniis
tarihinden itibaren 3 ay daha fazladan gecerlilik siiresi olmalidir. Yeni pasaportun ve varsa daha énceden alinmis
eski pasaportlarin Schengen vize sayfalarinin fotokopileri (kimlik bilgileri, gecerlilik siireleri, varsa vizeli ve
mihirld sayfalar, vb.).

-Valid Passport, The passport should still be valid 3 months further after the expiry of the visa; photocopy of
pages of the passport containing visas to Schengen countries). Passport must have sufficient space for a visa to
be inserted, at least two empty pages are required. If your passport does not comply with the above your
application will be returned to you.

-Dikkatlice doldurulmus ve imzalanmig Schengen basvuru formu (formun Fransizca veya Tiirkge doldurulmasi
gerekecektir)
-Fully completed and signed visa application forms (Please note, you complete it in French, English or Turkish)

-2 adet arkasi beyaz fonlu standartlara uygun (biometrik) fotograf.

-2 passport sized (biometric) photo with white background taken recently.

- Ulusal mevzuata uygun davetiye ve/veya teminat.
-Invitation letter. A letter should be issued as per appointed procedure.

-Tiirkiye’deki sirketten antetli kagida Luxembourg resmi dillerinden birisinde veya Ingilizce olarak vize bagvuru
yazisi. (bagvuru sahibinin kurum igi gorevi, siire ve gerekge bildirilecek ayrica seyahat masraflarin kime ait oldugu
bildirilecek, ugak, otel.)

-Letter from applicant’s employer confirming that they are undertaking this trip on the company’s behalf, the
purpose of the visit, dates, and outlining who will be responsible for the costs of the trip, travel, accommodation,
expenses etc.

-Mesleki Belgeler: imza sirkiisii/ beyanname, Oda sicil kaydi, Vergi levhasi, Ticari sicil gazete

-Company documents: Copy of Signature circulars to verify the authority to sign the documents; Copy of the
company registration in chamber of commerce and copy of the bulletin of the trade register; Tax registration
certificate of the Company; Copy of article in official media regarding the formation of the company.

-SGK ise girig bildirgesi ve hizmet dokiimii
-Applicant’s Social Security registration document (SGK "hizmet dokimu").

-Son 3 aylik maas bordrosu
-3 consecutive payslips of the applicant (where applicable).

-Otel ve gidis déniis ucak bilet rezervasyonu
-Hotel reservation, air ticket reservation.

-Tiim seyahat siiresini kapsayan, iilkeye geri doniis, acil tibbi bakim ya da acil hastane bakimi masraflarini
kapsayan, 30000 € teminat tutarinda, Schengen bélgesinde gegerlidir ibaresi bulunan bir seyahat saglik sigortasi.
-Valid travel health insurance covering any costs of repatriation for medical reasons, emergency medical care
and/or emergency hospital care or death during your stay/s on the SCHENGEN territory. This insurance must be
valid for the whole of this territory and the whole of the stay. The minimum coverage is 30,000 EUR or equivalent
amount in Turkish Liras.

-Yabanci Uyruklu Vatandaslar icin: Turkiyede oturma izni fotokopisi (en az vize bitis tarihine kadar gegerli
olmalidir)

-Foreign nationals permanently residing in Turkey will need to provide residence permit. Residence permit must
be valid for at least further after the end of validity of the visa (photocopy).

-Vize ve servis licreti (nakit ve tiirk lirasi olarak bagvuru ofisimizde 6denecektir)

- Visa fee and service fee (to be paid in cash in Turkish Liras)

Not: Bunun ayrintili bir liste olmadigini unutmayiniz / Please note: This is not an exhaustive list

Luksemburg Elgiligi, Ankara gerekli gordiigli takdirde baska ek belgeler talep etme hakkina sahiptir. Litfen unutmayiniz ki
Vize/Gégmenlik Blrosu galisani gerektiginde basvuru sonuglandirmadan 6nce Liksemburg Elgiligi, Ankara’da bireysel mulakata
gagirabilir / The Embassy of Luxemburg, Ankara has the right to ask for any other additional documents it considers necessary.Please
note that a Visa / Immigration officer may require a personal interview at The Embassy of Luxembourg Ankara prior to a decision being
taken on your application.

Not: yukarida belirtilen belgelerin veriimis olmasi vizenin verilecegini garanti etmez / Note: the provision of all the documents listed
above, in no way guarantees that a visa will be granted

Basvuru sahibinin imzasi / Name and Signature of Applicant VAC personelin imzasi / Name and Signature of VFS Staff
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